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Do You Have A Question For Us?
If you have a question related to off-site document storage, 

scanning, shredding, or media vaulting, please feel free 
to give us a call or send us an e-mail. 

Contact Information: 800.275.SAFE (800.275.7233) 
or info@datasafe.com

Make 2018 a Success with  
Records Management Best Practices

Another holiday season has ended, 
and 2018 is here! As you’re getting 
back to business, follow these records 
management best practices to ensure 
a successful year: 

1. Make a fresh start by securely 
disposing of old, outdated paper 
records. Your shredding provider 
will deliver purge bins to your office. 
Simply fill them with the documents 
you don’t need or want, and your shredding provider empties the 
bins and destroys the contents. It’s a simple and secure solution for 
freeing up office space. 

2. Don’t forget to practice good shredding habits throughout the year. 
Routine shredding helps prevent identity theft and keeps clutter at bay. 

3. Instead of wasting time with an office shredder, invest in a 
scheduled shredding service. Secure shred collection consoles are 
placed in high-traffic office areas, next to printers, photocopying 
machines and other frequently-used rooms. Deposit your 
documents into the console and they’re collected weekly, monthly 
or bi-monthly for professional destruction. A Certificate of 
Destruction is issued every time your documents are destroyed. 

Remember to review your document retention policy. Make 
sure relevant documents are stored, preserved and backed up. 
Review state and federal rules so you know which records to 
keep and which ones to destroy. Set final disposition dates for 
your files so your company complies with legal and regulatory 
requirements. And last but not least, clearly communicate your 
retention policy so your employees know and follow the correct 
protocol. Having the right records management practices is the 
key to success in 2018! 

January Special: $2.50 per carton
Cartons are sold in bundles of 25. To order cartons now, please  

email CSD@datasafe.com or call our Client Services team at (650) 875-3800

Get to Know the New DataSafe
The importance of securely shredding paper documents plays a 
critical role in protecting against Data Breaches. An organization 
can incur costly fines if it loses employees and customers 
identifiable information. In some cases, shredding of personal 
information keeps a company compliant with state and federal 
regulations.   

DataSafe is NAID certified and is here to help.; signing 
up for recurring destruction services will provide you peace of 
mind. Simply schedule your preferred date and a specially trained 
DataSafe representative will come to your site on your arranged 
service day. We will securely destroy your documents and provide 
you a Certificate of Destruction. To learn more about DataSafe’s 
recurring destruction services, please email: info@datasafe.com 
or call (650) 875-3800. 

Client Compliments
“Congratulations, Patt, on your 40th anniversary with DataSafe.   

We are so lucky and thankful to have you as our 
representative. You are the best!”

Lionel Vargas

“Small cheer and great welcome 
makes a merry feast.”   

—William Shakespeare

https://www.facebook.com/DataSafeIMS
https://twitter.com/datasafeims
http://www.linkedin.com/company/datasafe-information-management-solutions
https://plus.google.com/107646977062255336239/


The material contained in this newsletter is for informational purposes only and is based upon sources believed to be reliable and authoritative; however, it has not been independently 
verified by us. This newsletter should not be construed as offering professional advice. For guidance on a specific matter, please consult a qualified professional. 

January Service Awards
Celebrating DataSafe 
Employee Anniversaries

24 YEARS
Tonde Smith, Premier Account Manager

Joined DataSafe on 01/03/1994

18 YEARS 
Ly Saechao, Night Crew Attendant 

Joined DataSafe on 01/24/2000

17 YEARS
Alfred Schmidt, Vital Records Colo Specialist  

Joined DataSafe on 01/16/2001

11 YEARS
Makura Dominque, Record Center Attendant  

Joined DataSafe on 01/29/2007

9 YEARS
Lance Medeiros, Record Center Attendant 

Joined DataSafe on 01/12/2009

3 YEARS
Janine Lozano, Account Executive

Joined DataSafe on 01/05/2015

Driver Spotlight: Alfred Schmidt
Alfred is celebrating 
his 17th DataSafe 
anniversary this 
month. Alfred is 
our Vital Records 
Colo Specialist and 
currently services 
t h e  Pe n i n s u l a , 
Silicon Valley, San Jose and the East Bay. Outside of work Alfred 
is an avid hiker and photographer; he especially enjoys taking 
photos of nature. Alfred was born in Arnsberg, which is the 
German province of North Rhine-Westphalia. He loves watching 
German crime dramas. Additionally, in the summers Alfred and 
his wife Gayle, who also works at DataSafe, travel to Germany 
and the EU. Alfred is professional and courteous to our Clients 
and fellow employees. We appreciate his 17-years of contributions 
to the DataSafe family. 

Patt’s Corner
“The More things change, the more they stay the same.”

—Jean-Baptiste Alphonse Karr

Backup is the activity of 
copying files or databases, 
so that the additional copies 
may be restored in case of 
a data loss incident. The 
first backup traditions and 
strategies started to arise 
in early 1960 with floppy 
disk.  Tape backups became 
the most system of choice, 
because of tape drive’s 

reliability, scalability and low cost. 
Tape is still the safe, offline backup in the face of cyberattacks 

such as ransomware. Even with the prevalence of online backups, 
tape backup remains very popular and continues to develop. 

Tape storage got a capacity bump with the release of LTO-
8. The massive capacity can help with long-term retention of 
huge data sets that continue to grow. As a result, companies are 
increasingly utilizing tapes for their archive requirements. Need 
tapes? Please contact your Account Manager or info@datasafe.
com.

Many DataSafe clients use our online backup offerings, and 
continue to rotate hard drives, tapes and other portable backup 
media.

Don’t forget to backup your critical data! What’s old has 
become new again.

Did you Know? 
It seemed hardly a week passed by in 2017 without a data 
breach. Social Security numbers, passwords and personal 
financial data were at the top of the list. In November, 
Attorney General Eric T. Schneiderman announced a $700,000 
settlement with Hilton Domestic Operating Company, Inc., 
after two data security incidents exposed over 350,000 credit 
card numbers. 

The state of California has its own data breach notification 
statute. All organizations that have employees, customers or 
vendors must, by law, comply with requirements to report and 
notify consumers of the loss, or suspected loss, of personally 
identifiable information. There is a service to provide breach 
reporting and consumer notification – CSR Breach Reporting 
Service. DataSafe has partnered with CSR to provide Data 
Breach Reporting. CSR has a team of in-house privacy 
professionals that will use a patented, award-winning service 
to fulfill your mandated requirements to report the loss of 
personally identifiable information to authorities and affected 
individuals. 

If you have questions about this reporting service or would 
like to sign up, please contact your Account Manager and/or 
contact our Customer Service Team (650) 875-3800. 

Alfred and his wife, Gayle



Win a $50 Amazon Gift Card!
Each month we’ll give you a new challenge of some type. 

All those who reply with a correct answer are eligible to win
 a $50 Amazon Gift Card. 

At the end of this month we’ll draw one lucky name. 
Here is this month’s challenge:

Last Month’s Winner:
Libby M. Hail

E-mail your answer(s) to news@datasafe.com

Squeezy’s still traveling! 

A $50 Amazon Gift Card for the best picture every month!
Turn in your Squeezy photos today!  

See your submission & all of Squeezy’s adventures at  
www.datasafe.com/news/squeezy.html 

Don’t have a Squeezy?  Ask your Account Manager for your free 
Squeezy or email your request to info@datasafe.com.

This photo won Linda Chan a  
$50 Amazon Gift Card!

“ F r o s t b i t e ”

Last Month’s Answer to: What do you get when you cross a 
snowman with a vampire?

How many bricks does it take to finish a brick building? 

Green Living: Tire Care!
There’s a common perception that the tires we put on our 
vehicles are made of rubber, a renewable resource. Unfortunately, 
well over 90% of all tires are made from synthetics, which have 
proved to be an environmental headache. Once tires have 
reached the end of their serviceable lives, conscientious people 
take them to the recycling center. In the USA, about 300 million 
tires are scrapped per year. While municipalities do their best 
to recycle the tires, 25% still wind up in landfills, and nearly 
half of reclaimed tires in the USA are utilized as “Tire Derived 
Fuel” (TDF), usually burned alongside other fuels such as 
coal, neither of which are the cleanest for our environment. So 
unfortunately, taking tires to recycling center mightn’t be that 
earth friendly after all. 

The best thing we can do for the environment is to reduce 
the number of tires we use. And the best way to do that is to 
get as much use as possible out of the ones on our vehicles right 
now. You can also save some cash in the process!

You can extend tire life substantially by:
•	 ensuring your tires are properly balanced and 

regularly rotated

•	 checking weekly to assure they are inflated to 
proper levels

•	 not speeding

•	 cornering, braking, and starting off gently

•	 not overloading your vehicle

“With everything online now, we’re no 
longer considered office staples.”

Squeezy visited the Martin Luther King, Jr. 
Memorial, National Mall in Washington, D.C.

January Special: $2.50 per carton
Cartons are sold in bundles of 25. To order cartons now, please  

email CSD@datasafe.com or call our Client Services team at (650) 875-3800

https://www.datasafe.com/news/squeezy.html

