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Do You Have A Question For Us?
If you have a question related to off-site document storage, 

scanning, shredding, or media vaulting, please feel free 
to give us a call or send us an e-mail. 

Contact Information: 800.275.SAFE (800.275.7233) 
or info@datasafe.com

February Special: $2.50 per carton
Cartons are sold in bundles of 25. To order cartons now, please  

email CSD@datasafe.com or call our Client Services team at (650) 875-3800

Referrals 

Did you know DataSafe will give you 
a $50 Amazon Gift Card for each new 
referral that opens an account with us? 

We encourage our clients and employees, 
to take advantage of our referral program. 

Even if your referral becomes a client 
6-months, or 12-months in the future, we’ll 
proactively get your $50 Amazon Gift Card 

to you! Click here to submit a referral!  

Client Compliments
“Thank you so much for the assistance, agreements and for 
the quick turnaround. Awesome Service, Suzanne.”

Jean Barretto

“I remember Tonde – she came out and met me several years 
before we signed up. That was many years ago! She kept 
reaching out without being pesky, which isn’t always an 
easy thing to do, and that impressed me. So, she’s part of the 
reason we went with DataSafe. 

“I don’t know of anyone I can refer to DataSafe but will 
do so if something presents itself to me down the road.”

Chelsea Smith

DataSafe: Thank you, Chelsea. We appreciate the kind 
words and loyalty to DataSafe. Please don’t 
forget, DataSafe will give you a $50 Amazon 
Gift Card for each referral that opens a 
DataSafe account.

Storing and Preserving 
Documents Long Term

Even in today's digital world, many 
businesses still rely on hard copy paper 
documents. Determining what to do 
with your files is challenging, especially 
if you access them regularly. How do 
you avoid taking up too much space 
while keeping your documents secure, 
accessible and in excellent condition? 
Fortunately, there are several practical and cost-effective solutions 
for storing and preserving your documents long term. 

Where and how you store your documents is important. 
Factors such as temperature, light, dust and humidity can speed 
up the degradation of paper. A storage environment should be 
secure, climate-controlled and pest-free. Never store documents 
in the same place as combustible and flammable items. Since 
documents often contain sensitive personal and financial data, 
the storage facility also needs to be highly secure. 

A commercial records center with advanced security and 
climate control systems offers the ideal storage environment for 
storing hard copy paper documents. Your documents are stored 
on high-density shelving units and tracked with bar codes. State-
of-the-art fire detection and suppression systems offer an added 
layer of protection. Screened records management personnel 
index your documents and deliver them to you upon request. 

You can also scan your documents to save time, money and 
space. Digital documents can be accessed quickly and securely 
without digging through a paper filing system. Whether you 
decide to convert your entire paper document inventory or go 
with a gradual or Scan on Demand approach, your document 
storage and scanning provider can offer a solution tailored to 
your business needs and budget. 

https://www.facebook.com/DataSafeIMS
https://twitter.com/datasafeims
http://www.linkedin.com/company/datasafe-information-management-solutions
https://plus.google.com/107646977062255336239/
mailto:info@datasafe.com?subject=Client%20Referral%20


The material contained in this newsletter is for informational purposes only and is based upon sources believed to be reliable and authoritative; however, it has not been independently 
verified by us. This newsletter should not be construed as offering professional advice. For guidance on a specific matter, please consult a qualified professional. 

February Service Awards
Celebrating DataSafe 
Employee Anniversaries

17 YEARS
Alejandro Huitron, Media Center Attendant 

Joined DataSafe on 02/22/2001

DataSafe Employee Spotlight: 
Alex Huitron 

Alex is celebrating his 17th 
DataSafe anniversary in 
February. He works out 
of the South San Francisco 
office, and is our Vital 
Records center attendant. 
For many years, Alex was 
a part-time manager and 
soccer coach at South 
San Francisco’s World 
Cup  Indoor  Socce r. 
Alex recently moved to 
Hayward and enjoys 
spending time outdoors, walking, hiking and exploring 
the new city with his family. We appreciate his 17-years of 
contributions to the DataSafe family.

Patt’s Corner:  
Not all Shredding is Compliance

Every business has a legal 
and ethical obligation to 
protect the privacy of its 
employees and customers. 
Unfortunately, a lack of 
shredding best practices 
can quickly undermine 
that responsibility. Here are 
some key considerations for 
ensuring a secure information 
disposal solution:

Don’t Dump Shredded Paper 
Think twice before discarding shredded documents in your 

dumpster. Identity thieves and competitors have no qualms about 
stealing that bag of shredded paper. With some motivation and 
effort, documents shredded in-house can be reassembled. 

Do Invest in a Shredding Service
A shredding service offers a closed-loop document destruction 

process. Your discarded records are collected, shredded and 
recycled within a strict chain of custody. In the hands of a trained, 
background-screened employee, they go straight from a locked 
collection container directly to a GPS-tracked collection truck 
for secure, off-site destruction.

Don’t Rely on In-House Shredding
In-house shredding offers only nominal privacy protection. 

Staples and paperclips must be removed from documents before 
they’re hand fed into an office shredder, which often jams. 
Shredding just a few files can take several minutes. This tempts 
employees who are already busy enough to toss documents straight 
in the trash or recycling instead of shredding.

Do Ditch Your Office Shredder for Good 
A scheduled shredding service streamlines your document 

disposal process and makes it more secure. Secure collection 
containers are brought to your office and placed in high-traffic 
areas free of charge. Your employees can deposit confidential 
documents in the containers in the blink of an eye. It’s a secure 
document disposal solution that allows you to ditch your 
shredding machine for good.

Did you Know? 
PEOPLE LOVE DATASAFE ON YELP!

DataSafe earned a 5 out of 5 star 
rating in 2017, and we couldn’t 
be more pleased! DataSafe’s 
Mission Statement is simple: We 
are committed to be the business 
records management industry 
leader in service, security, and 
client satisfaction. Thank you, to 
all the Yelpers who took the time 
to provide awesome reviews. Quick Tips: Cars

You should not add water to a windshield washer reservoir. 
Not only does it not clean as well as washer fluid, but it can 
also freeze in cold weather. If you know that your washer fluid 
reservoir is empty, do not continually try to run it. This can 
damage the washer fluid pump. Instead, fill it as soon as possible 
with washer fluid.

“The way to gain a good reputation 
is to endeavor to be what you desire 
to appear.”  — Socrates



Win a $50 Amazon Gift Card!
Each month we’ll give you a new challenge of some type. 

All those who reply with a correct answer are eligible to win
 a $50 Amazon Gift Card. 

At the end of this month we’ll draw one lucky name. 
Here is this month’s challenge:

Last Month’s Winner:
Daniel B. Eyer

E-mail your answer(s) to news@datasafe.com

Squeezy’s still traveling! 

A $50 Amazon Gift Card for the best picture every month!
Turn in your Squeezy photos today!  

See your submission & all of Squeezy’s adventures at  
www.datasafe.com/news/squeezy.html 

Don’t have a Squeezy?  Ask your Account Manager for your free 
Squeezy or email your request to info@datasafe.com.

This photo won  
Gordana Macesic-Papic a  

$50 Amazon Gift Card!

Squeezy travelled to Zagreb, Croatia!

February Special: $2.50 per carton
Cartons are sold in bundles of 25. To order cartons now, please  

email CSD@datasafe.com or call our Client Services team at (650) 875-3800

O n e  ( T h e  l a s t  b r i c k  “ f i n i s h e s . ” )

Last Month’s Answer to: How many bricks does it take to 
finish a brick building?

What word becomes shorter when you add two letters to it?

Green Living: Conserving Water!
A few years ago, the Food and Agricultural Organization of 
the United Nations (FAO) warned that within two decades, 
the majority of the earth’s population could face serious water 
shortages. As individuals, there are some things we can do to 
reduce our water consumption—and save cash in the process 
too! 

Install a water saving shower head (under $10!). Ensure 
taps, water pipes and hose connections don’t drip. Check 
that toilets are not constantly running. Install tap aerators. 
Turn off the tap while brushing your teeth, shaving, etc. Set 
washing machines at the lowest possible water level for the 
load. Fill a dishwasher completely before running it.

For outdoors, install a rainwater tank or even just a 
small rain barrel. Water gardens just after sunrise or just after 
sunset to reduce evaporation. Mulch garden areas to reduce 
watering requirements. Never use a hose to blast leaves or 
litter off a driveway—sweep it, it’s good exercise too! Use 
the collected water to wash your car—or have fun with the 
kids by washing the car when it’s raining! If you do go to 
a car wash, choose a low water one. Use grey-water from 
sinks and washing machines to water the garden. Cut grass 
a little longer during summer to keep it from drying out.

Buy clothing made with fibers that aren’t so water 
intensive, such as hemp.

If every person in the USA reduced consumption by just 
100 gallons per year—and it’s not hard to do!—it would save 
over 30 billion gallons of potable water annually, which is 
enough to provide 5 billion people with sufficient water to 
meet direct consumption and basic hygiene needs.

“Well, we’ve stopped the decline.”

https://www.datasafe.com/news/squeezy.html

