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Connect with us!

Do You Have A Question For Us?
If you have a question related to off-site document storage, 

scanning, shredding, or media vaulting, please feel free 
to give us a call or send us an e-mail. 

Contact Information: 800.275.SAFE (800.275.7233) 
or info@datasafe.com

Did you know…
Indexing / Packing team 

What good is it to have boxes in storage, but not know what’s 
inside them? Having properly organized files will help you 
locate records, and determine how long those records should 
be kept. Let our professional indexers update your existing 
database, on any platform, or help get you started with our 
custom Records Management Software. DataSafe offers 
specially-trained indexers to help you on-site, or independently 
at one of our four Record Centers. Contact your Account 
Manager, or email: info@datasafe.com to learn more.

Get to Know the New DataSafe
DataSafe has been in business for 70+ years. We are a family-owned 
and operated company that is still operated by the founding family. 
One of DataSafe’s corporate goals is to Take Care of Each Other 
and for the past four years, we have sponsored StarVista, a local 
non-profit organization. StarVista is dedicated to transforming 
the lives of children, young people, adults, and families across 
San Mateo County. Recognizing that building strong and healthy 
communities begin with helping each person to develop their own 
path of personal growth, StarVista has provided a wide variety of 
high-quality programs for more than 30-years. 

Next week, DataSafe will come together and host our annual 
Winter Social. Employees bring unwrapped toys or item to donate. 
Legos, Board Games, Art Supplies, Sports Equipment, Dolls, 
Warm Coats, and Gift Cards, are popular. To learn more about 
this generous local non-profit, please go to: www.star-vista.org 

3 Key Steps to a Successful Scanning Project
Conver t ing your paper 
documents  i sn't  rocket 
science, but it does require 
patience and attention to 
detail. Three key steps provide 
a clear route from paper-
intensive to paperless.

First, identify which 
documents would benefit 
most from scanning. Your 
most active files are prime 
candidates; digitizing them 
will save you time and streamline your workflow. Less-active 
archival files can be stored offsite and digitized as needed with a 
Scan on Demand solution. 

Second, decide where to store your digital files. Will you copy 
them to hard drive or disc, store them on an internal server, or upload 
them to a document management application? Consider your 
disaster recovery and business continuity needs—you want backups 
of your digital files in case of an emergency or catastrophic event. 

Third, organize and prepare your files for scanning. This is 
the most labor-intensive part of document scanning. Staples, 
paperclips and sticky notes must be removed from documents. 
Torn or dog-eared pages should be repaired. Every file should be 
in order before scanning. Pages should be gathered in batches and 
aligned for feeding into the scanner. 

There are several more steps to follow before your documents 
can be converted to digital images, but these three steps serve as 
the foundation for a successful scanning project. If the process is 
too overwhelming, your document scanning provider can help 
you go paperless with a turnkey scanning solution.

Happy Holidays from datasafe! 
We hope you have enjoyed Squeezy’s travels in 2017. Don’t forget about our monthly Squeezy best picture contest. Snap a 
picture of Squeezy while you travel the world, or your local neigborhoods, and email the picture to: news@datasafe.com.

Do you need a Squeezy? Please email: news@datasafe.com to request one now!

https://www.facebook.com/DataSafeIMS
https://twitter.com/datasafeims
http://www.linkedin.com/company/datasafe-information-management-solutions
https://plus.google.com/107646977062255336239/


The material contained in this newsletter is for informational purposes only and is based upon sources believed to be reliable and authoritative; however, it has not been independently 
verified by us. This newsletter should not be construed as offering professional advice. For guidance on a specific matter, please consult a qualified professional. 

December Service Awards
Celebrating DataSafe 
Employee Anniversaries

40 YEARS
Patt Monderer, Account Executive 

Joined DataSafe on 12/19/1977

9 YEARS
Damon Bannag, Delivery Representative 

Joined DataSafe on 12/01/2008

9 YEARS
Rogelio Garcia, Night Shuttle Attendant  

Joined DataSafe on 12/15/2008

7 YEARS
Jose Gonzalez, Night Shift Record Center Attendant   

Joined DataSafe on 12/13/2010

5 YEARS
Jeffrey Mendoza, Vacation Relief Delivery Representative     

Joined DataSafe on 12/03/2012

3 YEARS
Armando Santiago, Vacation Relief Delivery Representative     

Joined DataSafe on 12/09/2014

Monthly Operation Spotlight:  
Jose Gonzalez

Jose is celebrating his 7 th DataSafe 
anniversary this month. Jose was 
hired into our Newark Records 
Center as a Record Center Attendant. 
He currently is working on the after-
hours shift preparing records for the 
morning delivery representatives. Jose 
is a hard worker and when he has 
time off, he enjoys spending it with 
his family. His two granddaughters 
live with him and they spend quality 
time together at home, or visiting 
Great America and exploring the 

many Bay Area zoos. Jose is professional and courteous to our Clients 
and fellow employees and we appreciate all his contributions to 
DataSafe over the past 7 years!

Patt’s Corner
Evergreen Day, 1977

In 1977, the first Apple 
computer went on sale, and 
the precursor to the GPS 
system in use today was 
started by US Department of 
defense. The cost of gasoline 
was $.65/gallon, and the 
average monthly rent was 
$240.00/month. 

For me, the highlight of 
1977 was when our CEO, 

Tom Reis, hired me as a temporary receptionist on his birthday. 
I had the privilege of knowing Tom’s father, our founder, Robert 
S. Reis. Born in 1916, Robert Reis exemplified the attributes of 
the “Greatest Generation”. These include a strong interest in and 
loyalty to, the community, personal morality, and a near-absolute 
standard of right and wrong. Marriage was for life, as was work. 
The motto was: “Use it up, fix it up, make it do, or do without.”

I used an electric typewriter to generate each DataSafe invoice. 
I created copies by using carbon paper, and an abundance of Liquid 
Paper. Voicemail was not yet in use, so messages were hand-written 
and hand-delivered to the recipient.

Tom selected me not based on my office skills, but on my 
affinity for clients.  One of our corporate objectives, which Tom 
established, is to take care of each other, and our care for clients 
will follow suit.

Tom’s sons, Rob Reis, our President, and Scott Reis, our 
Director of Sales, inherited Robert and Tom Reis’s appreciation of, 
and dedication to, our clients. This is the paramount reason why 
working for a family owned and operated company since 1946, 
is so rewarding. 40 down, and 40 more to go.

Did you Know? 
The 2017 holiday season is upon us! Holiday trees & wreaths are in full 
swing, and it’s hard to miss the ubiquitous seasonal music. The holidays 
are a time to spend with family, friends, and loved ones. During this 
season, please don’t forget to be kind to your neighbors and give a 
helping hand to the less fortunate.

Recently, Northern California experienced one of the worst fire 
disasters in our state history. Nancy McCoy provided several pictures of 
trails at Skyline Park in Napa. She donated time to help cut up branches, 
which will help promote faster decomposition. Excellent job, Nancy! 

If you want to learn more, please check out the Red Cross 
Northern California Wildfire Response Page: http://www.
redcross.org/local/california/northern-california-coastal/
wildfires-response-october-2017 

http://www.redcross.org/local/california/northern-california-coastal/wildfires-response-october-2017
http://www.redcross.org/local/california/northern-california-coastal/wildfires-response-october-2017
http://www.redcross.org/local/california/northern-california-coastal/wildfires-response-october-2017


Win a $50 Amazon Gift Card!
Each month we’ll give you a new challenge of some type. 

All those who reply with a correct answer are eligible to win
 a $50 Amazon Gift Card. 

At the end of this month we’ll draw one lucky name. 
Here is this month’s challenge:

Last Month’s Winner:
Carol Rivers

E-mail your answer(s) to news@datasafe.com

Squeezy’s still traveling! 

A $50 Amazon Gift Card for the best picture every month!
Turn in your Squeezy photos today!  

See your submission & all of Squeezy’s adventures at  
www.datasafe.com/news/squeezy.html 

Don’t have a Squeezy?  Ask your Account Manager for your free 
Squeezy or email your request to info@datasafe.com.

This photo won Nancy McCoy a $50 
Amazon Gift Card!

“ P u m p k i n  P i ”

Last Month’s Answer to: What do you get when you divide the 
circumference of a jack-o-lantern by its diameter?

What do you get when you cross a snowman with a vampire? 

Green Living: Green Children!
Children are our future, and helping them to “go green” is not 
only in our best interest for the ecosystem today, but also for 
their best future as well. Here are some ways to get children 
excited about “going green.”

Be an Example. First and foremost, as a parent or other 
influential adult, it’s important to be an example. It’s imperative 
to show children that green initiatives are important to you. 
What green practices do you engage in? Share these, and your 
reasons for practicing them, with the youngsters around you.

Play Green. Kids love to learn with play, and it’s a great 
way to reinforce concepts. Using their imaginations and creating 
fun by harmonizing with nature is a great way for children to 
spend time. How ‘bout teaching them to build a bird feeder 
from a recycled milk jug?

Engage their curiosity. Children love to have their 
curiosity piqued. Take them on field trips where they can engage 
in green hands-on activities. The things you expose them to 
may spark their imagination and guide them toward a career 
in environmental studies and sustainability!

“And because we plant our own 
marshmallow trees, it’s considered 

sustainable living.”

Dear DataSafe . . . 
“Randy just stopped by an hour ago to pick-up bins. Randy, as 
always, was quick, professional, friendly, and considerate of office 
workers around him. Everything is running smooth here.”

— Mike L. 

Squeezy helped restore 
trails at Skyline Park in 

Napa, California!

Happy Holidays from datasafe! 
We hope you have enjoyed Squeezy’s travels in 2017. Don’t forget about our monthly Squeezy best picture contest. Snap a 
picture of Squeezy while you travel the world, or your local neigborhoods, and email the picture to: news@datasafe.com.

Do you need a Squeezy? Please email: news@datasafe.com to request one now!

https://www.datasafe.com/news/squeezy.html



