
 
 
 

View and Pay Invoices Online 
 

Go to www.datasafe.com.  Click on Online Invoices 
 

 
 
From this screen, you can go directly to pay invoices with PayPal by clicking on the “Online 
Payment” link.  You can use this link to pay invoices for all accounts. 
 

 
 
To make an online payment, enter your account number, invoice number and amount and click 
on the “Pay Now” button. 
 

 

Information Management Solutions since 1946 



 
 
 

View and Pay Invoices Online (continued) 
 
To view, print or download invoices, click on the “Online Invoices” link. 
 

 
 
This will take you to a sign in screen where you will enter your user name and authorized 
subscriber number.  If you are not set up for Web Access, please contact us at (650) 875-3800. 
 
Once signed in, you can use the drop down menu to select any invoice from the previous 12 
months.  The “Preview” button will show you the invoice detail; the “Pay Now” button will take 
you back to the payment screen. 
 

 
 

Once you’ve selected an invoice, you must Preview it before you can export.  Then, from the 
“Export as” drop down, you can select the format and click on the Export button. 
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